xEAD FAQ
When I click the “Preview in Browser” button I get an error, how do I fix this?


xEAD allows you to apply any stylesheet you want to your ead file. The reason this error occurs is because you have not selected a valid xsl file. To select a xsl file you must:

1. Click the Tools menu and select the Options… choice.

2. A window will pop up; click the “Browse” button. This will allow you to browse to and select a valid xsl file.
3. Select a valid xsl file.
4. Click OK. The “Preview in Browser” button will now work.

How do I change the Name of Institution, Name of Subdivision, and Main Agency Code?

1. Click the Tools dropdown menu and select the Options… choice.

2. Enter the desired information in the appropriate fields.

3. Click OK.

What is the File Number?


File Number is the <ead><eadheader><eadid> text element. Also, if you are creating a file xEAD will auto-populate the file name field when you save for the first time.
How do I change the file prefixes in the File Number dropdown?

4. Click the Tools menu and select the Change File Prefixes choice.

5. A text area will pop up that is populated with the current file prefixes. Each line in the text area is a file prefix. Type in additional line(s) as needed. After you have made your changes click OK. The file prefixes will automatically be updated.

How do I change the Publisher dropdown?

1. Click the Tools menu and select the Change Publisher List choice.

2. A text area will pop up that is populated with the current publishers. Each line in the text area is a publisher. Type in additional line(s) as needed. After you have made your changes click OK. The Publisher dropdown will automatically be updated.

In the Profile Description panel, how do I add a Language Statement or a Language Script?
Language Statement:

1. Enter text in the Language Statement textfield.

2. Click the Add Language Statement button, your Language Statement will appear in the text area below.

Language and Script:

1. Select the Language from the Language dropdown menu.

2. Select the Script from the Script dropdown menu.

3. Click the Add Language and Script button, your Language and Script text will appear in the text area below. The Language and Script are separated by a semicolon.

Remove an item in the Language Textarea:

1. Highlight the item you wish to be removed.

2. Click the Remove Selection button located below the Language textarea

In the Administrative Info panel, how do I add Acquisition Information?

1. Enter or select text in the Method dropdown textfield.

2. Enter or select text in the Name dropdown textfield.

3. Enter a date in the Date textfield.

4. Click the Add Acq Info Button.
Remove an item in the Acquisition Information Textarea:
1. Highlight the item you wish to be removed.
2. Click the Remove Acq Info button located below the Acquisition Information textarea.

What do I do if some of the elements are hidden behind the edge of the screen?

1. Click the resize button located in the upper right corner of the screen (Windows) or the upper left corner of the screen (Mac).

xEAD Gotchas
When you enter text in a table (an example of a table can be found in the XML File Information panel under the Address Line area) make sure you press the enter button when you are finished entering data in a table field if it is the last item you are editing before you save.

<emph> tags cannot be embedded in <emph> tags. 
